
M O O D IE .A I  A DM IN  S EC T IO N  U S E R  G U I DE

You may learn how to add team members and allocate team members role. 

TEAM ALLOCATION

Team Allocation



Team Allocation 

①
You can click

on ”Team“ to

allocate team

member title



Team Allocation

②
You may click

“Add member”

add a team

member



Team Allocation

③ 

Please enter the 

name and the 

email, and his/her 

team member role



Team Allocation

③ 

If you set the team 

member as an 

observer, please 

choose supervising 

instructor



③
In a view of 

instructor, you can 

only add observer, 

instead of instructor

Team Allocation



example@email.com [PasswordExample]

Team Allocation

④
For the email which 

received the invite, 

you can find your 

email and the 

password for login

Please note that 

the email may 

identity as spam



Team Allocation

⑤
You may delete 

the team member 

or modify his/her 

team member role
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