
A.I. Training Platform User Guide (Admin Account)
⼈⼯智能演說培訓平台使⽤指南



1. Open the browser and enter the URL: https://home.moodie.ai
2. Click “Login” to enter the login page
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https://home.moodie.ai/


1. You may click the “Gear” button at the bottom left to change the system display language
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1. Click directly on the system language you need
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1. If you have a registered account,
enter the registered “Email”
enter “your personal password”
Then click “Login” (please skip to page 13 of the user guide)

2. If you do not have a registered account, please click “Register”



1. Enter “Your Email”
2. Set up “Your Personal Password”
3. Enter your name, including “Last Name” 

and “First Name”
4. Please enter this field according to the 

Access Code in your email
5. Click “Next”
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1. If the above prompt message pops up, click “Allow” to allow this platform using your camera and 
microphone
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1. Please face the camera straight on
2. Click “Register”
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1. Open your e-mail box and check the confirmation email
(If you can’t see any, do double check your junk mailbox)

2. Click “Confirm your Email”
*At this stage, your application is under review, you will 
receive an email to inform you of the approval result, please 
check your email*



1. When you click "Confirm your email", you will be automatically connected to the login page of 
Moodie.ai, and the prompt message of "Account Activated Successfully" will be displayed
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1. When your application has been approved, you will receive the above email
2. Click "Moodie.ai", the page will be automatically connected to the login interface of Moodie.ai
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1. Enter the registered “Email”
2. Enter “your personal password”
3. Click “Login”
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1. Please click “Logout button” if you need to logout



1. You can view the users' comprehensive performance on this page



1. Click “Clients”

【Approve users】
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1. On the Clients page, click “Waiting Room" to enter the above tab
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1. Select the applicable user
2. OR select all users at once
3. Click “Approve” or “Reject”
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1. All approved users are listed on the Users page
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1. All rejected users are listed on the Rejection Centre
2. If the user needs to be reapproved, select the applicable user
3. OR select all users at once
4. Then click “Approve”
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【Add users to department】

1. Click “Clients”
2. Click “Departments" to enter the above tab
3. Click the applicable department

1

2

3



1. Click “Users" to enter the above tab
2. Click “Add existing user”
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1. Select the applicable user email
2. Select the applicable user role
3. Select the applicable user level
4. Click “Submit”
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【Create a project type】
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1. Click “Projects”
2. Click “Project Types” to enter the above tab
3. Click “Create project type”
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1. Select all applicable 
departments, or leave 
blank indicating to 
select all departments

2. Select all applicable 
levels , or leave blank 
indicating to select all 
levels

3. Enter English project 
title and English 
project content

4. Switch to “繁”, enter 
the Chinese project 
title and Chinese 
project content

5. Upload project image
6. Set the title, best score, 

average score, 
number of drills, and 
award description of 
gold, silver, and 
bronze awards 
respectively

7. Click “Submit”



【Add users into different 
project types】

1. Click “Projects”
2. Click “Projects” to enter the above tab
3. Click “Create Project”
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1. Enter Project Name, select applicable Mode, Department and Level
2. Select the applicable project type
3. Select applicable Audience size, Language, Age group and Race
4. Click “Submit”
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【View user performance 
under the project】

1. Click “Projects”
2. Click “Projects” to enter the above tab
3. Select the applicable project
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1. You can view the overall performance of all users under this project on this page



1. Click “Profile”
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【Change profile picture】



1. Click “Gear” button
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1. Click “Capture" to retake your profile picture, OR click “Upload" to upload a photo for your profile picture
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1. Please face the camera straight on
2. Click “Capture”
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1. Click “Save”
2. If you want to retake a photo, click “Capture", OR to upload another photo, click "Edit"
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1. After saving, the page will automatically switch back to the profile and automatically change to the new 
profile picture
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